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Social Media Marketing Checklist

Social media marketing is a powerful tool for businesses of all sizes, enabling them to connect with their
audience, build brand awareness, and drive sales. However, without a clear plan, managing social media can
quickly become overwhelming. This comprehensive checklist is designed to help you stay organised,
streamline your efforts, and maximise the impact of your social media strategy.

From planning and creating content to engaging with followers and analysing performance, the checklist
provides actionable tasks for every step of the process. Whether you're a small business owner or a busy
marketer, this guide will ensure consistency and help you achieve your social media goals efficiently. Use it
to simplify your workflow, save time, and build a strong online presence.

The Social Media Marketing Checklist helps you manage your online presence with ease and consistency.
deAsra Foundation provides this tool to simplify your social media tasks and support your business growth.
To know more about this checklist, visit (checklist webpage) or scan this QR code.

Choose the Right Platforms

Task

Understand the demographics of your target audience (age, location, interests, etc.)

Research which platforms are most popular among your audience (e.g., Instagram for younger
audiences, LinkedIn for professionals)

Align your business goals with platform capabilities (e.g., lead generation, brand awareness, product
promotion)

Look at which platforms competitors are using and how successful they are there

Consider the type of content you plan to create (visual, video, text-based) and match it with the
appropriate platform

Test different platforms by posting content and measuring engagement and performance

Choose the platform that aligns best with your audience, goals, and content, and make it your
primary focus
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Optimise Your Profile/Page

Optimizing your profile or page is key to making a great first impression. Use a clear profile picture, write a
compelling bio, and include important details like your contact information and website link. Ensure your
branding is consistent across all platforms to build trust and recognition with your audience.
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Optimise Your Profile/Page

Task

Upload a professional profile picture (logo or business image)

Create a visually appealing cover photo or banner image (if applicable)

Write a concise, informative bio/description including your business purpose

Include relevant industry keywords in the bio for discoverability

Add a clear call-to-action in the bio (e.g., 'Visit our website for more info')

Ensure all contact information is accurate and up-to-date (phone, email, website)

Customise the profile URL (if applicable, e.g., LinkedIn, and Facebook Page URLSs)

Ensure profile settings are public to allow for easy discoverability

Link other social media accounts or websites in the profile
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Add location, hours of operation, and services/products for local SEO (if applicable)

Content Planning & Creation

Plan and create content that resonates with your audience and aligns with your goals. Start by identifying
themes, topics, and special dates to focus on each month. Create a mix of engaging posts like images,
videos, stories, and informative articles. Use tools like a content calendar to stay organized and ensure

consistency.

Content Planning & Creation

Task

Identify monthly themes or campaigns.

List important dates or events to include.

Map out platform-specific content ideas.

Design visuals (images, graphics, videos) using tools like Canva or Photoshop.

Draft captions with relevant hashtags.
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Organise content into a calendar for approval.

Paid Advertising Strategy

A paid advertising strategy helps you reach a larger audience and achieve specific marketing goals. Start by
defining your objectives, such as brand awareness, website traffic, or lead generation. Set a budget, choose
the right platforms, and target your ideal audience with clear and engaging ad content. Monitor performance

to optimize your results.
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Paid Advertising Strategy

Task

(] | Define campaign goals (e.qg., traffic, sales, awareness).

U

Allocate the budget for each platform.

(] | Select the target audience and ad format.

Engagement Analysis

Engagement analysis helps you understand how your audience interacts with your content. Track metrics
like likes, comments, shares, and clicks to identify what resonates most. Use insights from platform analytics
tools to refine your strategy, improve content quality, and foster stronger connections with your audience.

Engagement Analysis

Task

(] | Collect engagement data from platform analytics tools.

O

Identify top-performing posts and analyse why they worked.

(] | Note trends in audience behaviour.

Influencer Outreach

Influencer outreach helps you expand your brand’s reach by collaborating with individuals who have a
strong following in your niche. Identify relevant influencers, build genuine relationships, and pitch creative
ideas for collaboration.

Influencer Outreach

Task

(] | Research influencers within your niche.

U

Prepare a pitch or collaboration proposal

(] | Track outreach and follow-ups.

Campaign Review

Campaign reviews are essential to measure the success of your social media efforts. Analyze key metrics
like reach, engagement, and ROI to see what worked and what didn’t. Use these insights to refine future
strategies, focus on high-performing tactics, and continually improve your campaigns.
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Campaign Review

Task

Review campaign ROl against goals.

U

Assess performance metrics (CTR, conversions).

List actionable improvements for future campaigns.
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Thank you so much for choosing our checklist!
We genuinely hope it becomes your guiding star on your
exciting journey into the world of entrepreneurship.

Wish you All the Best for your journey! W,

Should you require any further assistance,
please feel free to reach out, and we will be
delighted to assist you!
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